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Fe ee approval. 
Rap es The attached proposal essentially 
8 is a reissuance of HN 10-212, 
3. which expired.on 1 August 1979. 
Oe The enclosed memorandum of 
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This Notice Expires 1 June 19 
SECURITY 
11 DEC 1979 


PROPER HANDLING OF AGENCY DOCUMENTS 


Is Evidence persists that some employees, in flagrant disregard 
of Agency security regulations and my previous explicit instructions, 
are continuing to remove classified documents from their office environment 
and are taking them home for work-related purposes. 


2. Classified documents may not be taken home for any purpose, 
even on a short term basis, unless the planned storage arrangements 
have been approved in advance by the Director of Security. Requests 
for approval require the prior concurrence of the responsible Deputy 
Director or Head of Independent Office, who may give concurrence only 
following receipt of strong justification. 


3. All employees are reminded that any incident involving the 
removal of classified material from an Agency building without proper 
authorization will be considered as an intentional act of misconduct 
and as demonstrated unreliability on the part of the employee. Each 
such incident will be examined by appropriate senior management to 
determine whether there are grounds for suspension without pay or 
termination of employment. In each case, such an incident will become 
part of an employee's overall record to be weighed by senior management 
in the course of all significant career decisions. 


/sf Stansfield Turnés - 


STANSFIELD TURNER 
Director 
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